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APPOINTMENT OF SCRIBE

PREAMBLE:

Physically handicapped candidate writing the Continuous Internal Evaluation Tests and
Semester End Examination can take assistance from another person who is normally called as
Scribe or Amanuensis. A scribe can be appointed by the COE of the college to the candidate
who is really disabled to write his/her examination with his own hand. While appointing the

scribe the following guidelines are to be followed strictly as per proceedings given by
JNTUA and AICTE.

Guidelines:

a) A scribe can be appointed to the candidate who is blind or disabled from writing the

examination with his/her own hand.

b) A candidate seeking the assistance of scribe shall submit a request letter to the COE
through the HOD of the department duly recommended by the Principal, with the following

documents.

i. Medical Certificate from Medical Officer of a Government District or higher(Jgrade
hospital or a registered Medical Practitioner showing the inability of the candidate to write

the examination with his/her own hand, which shall be attested by the HOD.

ii. No relation Certificate [J Both, the candidate as well as the scribe, will have to give the

undertaking form, in the prescribed format.
iii. One A4 size paper hand written matter which is written by the scribe.

c¢) The scribe appointed must be a faculty or Lab assistant working in Institute only. No

outside scribe will be permitted.

d) Services of the scribe shall be provided free of cost.



e) Prior to the Examination, the COE should provide an opportunity for the candidate and the

corresponding scribe to practice working together.

f) The COE shall arrange a suitable room for the candidate and the scribe and appoint an
invigilator for the candidate who shall be changed daily. The dictated response of the

candidate must not be overhead by other candidates taking exam.

g) If the disabled candidate (temporarily disabled) requests to write the examination with his
own hand with a compensatory time (60 minutes for 3 hours examination i.e. 20 minutes per
hour), he/she shall apply to the Principal of the college through the COE seeking grant of

extra time to write the examination, with concerned medical certificates.

h) The permission granted in the case of permanently disabled students shall be valid for the
entire period of his study in the program, whereas, in the case of temporary disability the

facility extended shall be for the specific period only.

i) A physically disabled / blind / hearing impaired candidate and the scribes for such a

candidate shall be allowed a compensatory time of 20 minutes per hour.

j) As the hearing[limpaired students are having language problems, possibilities of grammar
mistakes, mistakes in building the sentences are there. Hence, the answer papers shall be

identified separately and evaluated with additional care.
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Circular
To,

All Vice Chancellors of Technical Universities, Directors/Principals of
AICTE Approved Institutions.

Subject: - Guidelines for conducting written examination for Persons with
Benchmark Disabilities.

Sir/Madam

The Ministry of Social Justice & Empowerment, Department of Empowerment
of Persons with Disabilities (Divyangjan) has issued the guidelines for conducting
written examination for persons with disabilities defined in terms of erstwhile Persons
with Disabilities (Equal Opportunities, Protection for Rights and Full Participation) '
Act, 1995 vide OM No. 16-110/2003-DD Il dated26.02.2013). The Central
Government later on enacted the Rights of Persons with Disabilities Act, 2016 (RPwD
Act, 2016) which came into force from 19.04.2017. The Act provides for reservation
in Government jobs for persons with benchmark disabilities as defined under section
2 (r) of the said Act. Accordingly, Department of Empowerment of Persons with
Disabilities vide O.M No. 34-02/2015-DD-IIT dated 29.08.2018 revised the guidelines
issued in 2013.The word “extra time or additional time” that is being currently used
has been changed to “Compensatory time” and the same should not be less than 20
minutes per hour of examination for persons who are allowed use of
scribe /reader/lab assistant.

~In view of above, you are requested to take necessary actions for strict
1mplementat10n of the revised guidelines, corrigendum & order dated 4.12.2018 of
Hon’ble High court, while conducting examination and also during conducting online
examination for Persons with Benchmark disabilities in your institutions and persons
with benchmark disabilities may be allowed additional time during the online
cxamination as per the revised guidelines. Further details on revised guidelines may
be accessed from the web portal of Ministry of Social Justice & Empowerment.
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Prof. Anil D. Sahasrabudhe Date: 02-11-2015
s
Chairman

To
The Directors/Principals of All AICTE Approved Institutes

Sub:-Disable friendly examination centre for candidates with disabilities -~ Order of Court of Chief
Commissioner for Persons with Disabilities - Reg.

Dear Sir,

Enclosed please find copy of letter No.11-5/2013-SC/ST dated 05.10.2015 from

Shri Davindar Pal Singh, Deputy Secretary to the Govt. of India, MHRD, Dept. of

Higher Education, Economic Administration Division (SC/ST Cell), Shastri

Bhawan, New Delhi enclosing thereunder copy of the order of Court Of Chief

Commissioner for Persons with Disabilities dated 09.07.2015 regarding the above

mentioned subject.

MHRD vide their letter under reference has desired to take into account,
the contents of Para-5 of the order of the Court Of Chief Commissioner for
Persons with Disabilities which says:

Quote. “Whenever there is any examination for recruitment or
admission, the examination centre Incharge may be informed to
accommodate persons with disabilities at the examination centre including
the seat and their seating arrangement be made on the Ground Floor. In case
it is not possible to do so at the time of allotting the seat online, instructions
to the centre Incharge should clearly mention that necessary adjustment/re-
allocation of candidates with disabilities to an accessible place must be made
well before the commencement of the examination so as to avoid the
unnecessary harassment/discrimination as it would disturb the candidate
with disabilities to concentrate on the examination. A copy of the
instructions issued to the concerned authority may be sent to this court and
to the complainant by 30.07.2015. Please ensure that candidate's persons
with disabilities are not deprived of their legitimate rights” Unquote.

In view of the above, you are, requested to take necessary steps in this regard
for strict compliance for examinations conducted by your institution in future.
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To
1. The Secretary
Union Public Sevice Commission
Dholpur House, New Delhl,

2. TheChakman, | @ - e
Staff Selection Chmmision, : i
Black No.12 CGO Corplex, - i
Lodhi Road, New Delhi - 110 504,

3. The Secrelary e
Ministry of Railways
Raitway Board : ‘ i
New Dethi. 5 }

«4. The Chaiman
Institute of Banking Pefsonnel Selection,
IBPS House, Negr Thakur Polytechnic, g
50’ D.P. Road, Off. Weislern Express Highway, *
P.B. No. 8567, IKandivil (), Mumba - 400 {0

5. The Secreta :
Dapattment qf F | Sdrvicas
Ministry of ‘3
New Delhi,

6. The Chalrper‘son
Cenlral Board of Becondary Edu
Shiksha Kendra, 2, Community (
Preel Vihar, Delh] - 110092,

!
7. The Secrel
University Granls{Commission
Bahadur Shah Zajar Marg
New Delhi, ! .

1
8. The Secretary
National Boafd of]

Examinalions
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Depariment of Puplic Enterprises
Public Enlerptises Bhawan
308, Block 14, C OCo'mplex
Lodhi Road, New Delhit110003
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10. Secrelary to all the Minislics/Deparimenis of the Goyl, of India

Sub: Grlevance of Shrl Kuldeep Singh Blranfs, a person wilh disablitly regarding
providing disabla {clendly examinalion cantres for candldales with diabifities.

Sk,

Please find enclosed a copy of Grievance of Shit Kuldeep Singh Birania lodged on
Portal for Public Grlevances bearing Regislralion No, PMCPGII2015/0064771 daled
01.05.2015 on the above menlioned subject.

2 il has come lo (he! nolice of thls cou thal many candidales wilh disabililes wore
allocaled he examination cdnlre which were lar and non accessible parlicularly lo wheel chair
uses, calipercrich users.

3. . As per Seclion 48 of lhe Persons wilh Olsabililies Acl, 1995 {he appropriale
Goveinmenl and the focal gulhorilies shall, within the fimils of their économic capacily and
development, provide for - (3) ramps in public bulldings; (b) adaplation of loilstd for wheel chair
users, (c) Braille symbols dnd audilory signals In elavators or [ills; (d) rambs in lospitals,
pimdry health eentres and ofher medical cata and teliabifitalion inslitulions,

4. Seclion 59 of Ihe Pefsons wilh Disabitifes {Equal Opportunities; Proleqion of Rights &
Full Participalion) Act, 1995 fandales the Chief Commissloner for persons will disabililies on
lis own malien or on applicatiori of any aggrieved person of other wise Lo looklinlo complainis
inler-alia, wilh respect lo mallers relaling fo deprivation of righls of persons with fisabimies.

examinalion lor recruilment gr admisslon, lhe examinalion centre Incharge may be informed lo
accomsnodale persons wilh fisabilllies al e examination cenlre Incluging the seal and thel
sealing arrangemenl be made onithe Ground Floor. In case it s nol possible ro do so al lhe
time of aliolling the seat onlige, Inbiructions lo the centre Incharge should cleally menlion thal
necessary adjusimenl ré-alidcatioh of candidales with disablities lo an'accessible place musl
ba hade well before the commentement of s uxaminallon so as b avold Uje unnecessary
harassmenUdiscriminalion ag It would disturb the candidale with disabililles fo concentrale on
lhe examinalion. A copy of the Insliuctions issued o the concemed authorily |nay be senl to
this courl and lo the complainanl by 30.07.2015. Please cnsure thal candidales persons with
disabililies are nol deprived of their legillmale tights. :

5. In view of the above Jthe case Is disposed of with an advice that whene;er tereis any

i

Encl . As above 9,@)" 0 ‘/"
R &7sinna)
Dy. Chief Commissioner
Copy to: :
Shil Kuldeep Singh Blranla © You are a:livised lo'sybmil the éopy of your

Email: shekhy Disabilly Cerliicale to this Codet withia 10
days of receipt of this éommuqica!im.

:Yours failhiull \
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