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(A-ffiliated to JNTUA Ananthapur and approved by A.I.C.T.E., New Delhi)
Siddharth Nagar, Narayanavanam Road, Puttur- 517583, AP. India.

APPOINTMENT OF SCRIBE

PREAMBLE:

Physically handicapped candidate writing the Continuous Internal Evaluation Tests and

Semester End Examination can take assistance from another person who is normally called as

Scribe or Amanuensis. A scribe can be appointed by the COE of the college to the candidate

who is really disabled to write his/her examination with his own hand. While appointing the

scribe the following guidelines are to be followed strictly as per proceedings given by

JNTUA and AICTE.

Guidelines:

a) A scribe can be appointed to the candidate who is blind or disabled from writing the

examination with his/her own hand.

b) A candidate seeking the assistance of scribe shall submit a request letter to the COE

tkough the HOD of the department duly recommended by the Principal, with the tbllowing

documents.

i. Medical Certificate from Medical Officer of a Government District or higherlgrade

hospital or a registered Medical Practitioner showing the inability of the candidate to write

the examination with his/her own hand, which shall be attested by the HOD.

ii. No relation Certificate ! Both, the candidate as well as the scribe, will have to give the

undertaking form, in the prescribed format.

iii. One M size paper hand written matter which is written by the scribe.

c) The scribe appointed must be a faculty or Lab assistant working in Institute only. No

outside scribe will be permitted.

d) Services of the scribe shall be provided free of cost.



e) Prior to the Examination, the COE should provide an opportunity for the candidate and the

corresponding scribe to practice working together.

f) The COE shall an:ange a suitable room for the candidate and the scribe and appoint an

invigilator for the candidate who shall be changed daily. The dictated response of the

candidate must not be overhead by other candidates taking exam.

g) If the disabled candidate (temporarily disabled) requests to write the examination with his

own hand with a compensatory time (60 minutes for 3 hours examination i.e. 20 minutes per

hour), he/she shall apply to the Principal of the college through the COE seeking grant of

extra time to write the examination, with concerned medical certificates.

h) The permission granted in the case of permanently disabled students shall be valid for the

entire period of his study in the program, whereas, in the case of temporary disability the

facility extended shall be for the specific period only.

i) A physically disabled / blind / hearing impaired candidate and the scribes for such a

candidate shall be allowed a compensatory time of 20 minutes per hour.

j) As the hearingnimpaired students are having language problems, possibilitie, of grurn-u,

mistakes, mistakes in building the sentences are there. Hence, the answer papers shall be

identified separately and evaluated with additional care.
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Circular
To,

All Vlce Chancellors of Technlcal Unlverslties, Directors/PrlnclPale of
AICTE Approved Instltutions.

SubJect: - Guidelines for conduatingwrltten examination for Persons wlth
Benchmark Disabilities.

Sir/Madam

The Ministry of Social Justice & Empowerment, Department of Empowerment
of Persons with Disabilities {Divyangian) hae issued the guidelines for conducting
written examination for persons with disabilities defined in terms of erstrwhile Persons
with Disabilities (Equal Opportunities, Protection for Rights and FulI Participation)
Act, 1995 vide OM No. t6-fiA12O03-DD III dated26.O2.20l3t. The central
Government iater on enacted the Rights of Persons with Disabilities Act, 2016 (Rh^/D

Act, 2016) which came into force from 19.04.2017. The Act provides for reservation
in Government jobs for persons with benchmark disabilities as ctefined trnder section
2 (r) of the said Act. Accordingly, Department of Empowerment of Persons with
Disabilities vide O.M No. 34-0212Als-DD-llI dated 29.O8.2A18 revised the guidelines
issued in 2013.The word "extra time or additional time" that is being currently used

has been changed to "Cornpensatory time" and the same should not be less than 20

minutes per hour of examination for persons who are allowed use of
scribe / reader/ lab assistant.

,r;In view of above, you are requested to take necessary actions for strict
implementation of the revised guidelines, corigendum & order dated 4.12.2018 of
I-lonble High court, while conducting examination and also during conducting online
examination for Persons with Benchmark disabilities in your institutions and persons

with benchmark disabilities may be allowed additional time during the online
cxamination &s per the revised guidelines. Ifurther details on revised guidelines may

be accessed from the web portal of Ministry of Social Justice & Empowerment.
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Date:02-11-2015
3n{tl
Chairman

To

The Dlrectors/Prlnclpals of All AlcIE Approved tmtltutes

SubrDisable fiiandly examinatlon centre for crndldatec wlth dlsabllitles -Order of Court of Chlef
Commlssloner br Persons wlth Dlsabllltlee - Ret.

Dear Sir,
Enclosed please find copSr of letter No.lI-5/?OI3-SC/ST dated O5.10.2015 frcm
Shri Davindar PaI Singh, Deputy Secrctary to the Govt. of India, MHRD, Dept. of
Higher Eklucation, Economic Administration Division (SC/ST Ceil), $hastri
Bhawan, New Delhi enclosing thereunder copy of the order of Court Of Chief
Commissioner fsr Persons with Dissbilities dated 09.07..2015 regarding the above
mentioned rubject.

MHRD vida their letter undor reference has desirod to take into account,
the contents of Para-5 of the order of the Court Of Chief Cornrnissioner for
Persons with Dieabilities which says:

Quote. Thcncvcr therc tN cay Granlnetlon for recnrltmcnt or
rdmlaclon, the crrnlaatlon csntrc Inelerge Dey bG lnformcd to
aacorrnodatc pctlonr wtth dbebllltlce ct thc ersmltrrtlon ocutrc lncludtng
the ecrt and thctr rcatlng emagoasnt bo madc on the Ground Floor. ln earo
It la aot pocrlble to do ro rt ths tlmc of allottlng tho ecat onllno' tnatnrctlons
to thc ccatrc Inoharge ghoul{ clearly mcntlon thet neecrsry a{Jurtmont/re-
ellocetloa of cradldstcr lrlt& dtrabltlttcc to en rcccmlblc placo nuat bc made
scll bcforc tho counenccment of thc cramfna$on ro as to rvold ths
rrtrlcco.rary hans*eont/dlscrlntasttoa er lt sould dtrturb thc caadldgte
rlth disabllltlcs to conoontratc on thG cxanlnatlon. A copy of ttre
lnrtnrctloas lalued to tho Goncorlcd autlhorl$ mey be sert to thla couft and
to thc conplrlnnnt by 8O.O7.2O15. Plcam otsrure ttrt ccndidatctr pcrsor!
trtth d$sbllltlsc rre not deprtvad oltheb leglttmate rlghts'Unquote.

In uieut af the aboue, Aou atre, requesled to take neoessarg stEps in this regard

/or stn:ct umplian* for uaminations wnducted bg your institution infuture,

Yours Si

d. srf{H S. rrsrye
Prof. Anil D. Sahasrabudhe
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Siddharth lostitute of Engnineeiing & T*hnolory
Siddharth Nagar i- -

(Prof. Anil D.

Building, Janpath, New Oolhi.110 001

Ph. : +9 1 - 1 1 -237 241 88 F ax : 237 24189 E*nail : chairman @ aicte-india,org
Websile : www.aicte-india.org
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Department: o! rrpo*urment of Persong wlth Dlsabllltles
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'r1.
10. Secretary lo 6ll the Miniskhs{hparrnrnls o, lha 6ovt, ol l0d0

Sulr: Grlsvance ol Shd Kuld0ep Slngh Bhonh, a peFol wlllt dlsabilly regarrjing
provlulfig dlssbto frlsndly sxtrnloalloo conlnr l0r crndldsler wlth diabllillei. . -

.SlI,

Pleele lind enclosod s copy ol Grtaame ot Strrl KuHoep Siqh Bkanie hdge<t on
I.'orlal lo, Public Grkusncss tssring Reghtralim Ho. pM0pcru2fiSm064IIl dsled
0t.05.2015 on llE 6bove m0nlloned su{ed, 

-

2 lt h6s r.ome lo
o{ocaled ll}{, erarulltallon
users, calqBrrc4dr ulels.

C. . As per Secllol
Cover0menl a(yJ lho lmal
rlevdr)tmlcol frQvlie lfl - I

users; (c) orsille syfl$ols
pitno.y heallh cerrltos

{. Seclion 59 ol lhe
Full Paliipalion| Acl, 1095

li own llDlicn or on
iiler.illia, wilh respecl lo

5. ln vlew ol tha

lG courl ad lo lhe

disaullli0s are nol &privad

Eoct . Ar abave

cs 0l lhls oourt hal nrany candirJales with disabititlss w0rc
wlrldl wsre lar afid mn ,cr€ssible gallarlatlt t0 nheel chair

medcstcaL amlrelrabttitaltontrsUiuitrins. I

0, llre PersorE wilh Dlsablities Acl, 1995 lhe ap0ropriate
rlho(ilbs slBll, wilhin lhe limils ot llElr €€onomic capacily and
tamps h public buMngs; (b) sdapl0tton ol loibtC tor wheel chair

d audllory dgn* ln ehv;tm or llls: (rr) rarn[s in trosptds.

s wilh Dhabtios (EquatOpportuniths; ProJ, o,**o,
dales llB Chld Cnrmlsslonsl l0r pe.sors rlfllr disetrilities or
ol any oggrhved 

_ryso.o 
or otrer vrbe to luoflhb ornphints

qlanng b deprivohn ot dghts o{ porsons 
'r/lh i,isabmhi.

caso ls dsposed ot wlth il alvlce thal whenef,e, rn ,e i, any
examloslion bI ro{uifnenl
accoflrlodale persons wilh
seslirB anangem€fi| be

lhre d allollh0 ltc sest
rEcessary ad,uslmonll
be rfrade vrll belore lhe
hanrssntent/tliscriilinallon ll would dislub lhe cardijale r{ith dhabllilles to.concenlralo on
llte erarnilaliofl. A copy ol lnsltu€llons hwed lo lhe concemed aulhoily lnay bE scnl o

he case ls tfisposed ol wllh il alvlce lhal whenefer ttlere is any
sd,Flsslon, llE examhallm c€nlro lndtarga mail bs lnlormsd t0
satifiies al llE erdnhalbo csntre lflcluotfig lhd seat and tlretr
onillr{., Ground Floor. tn case it b mt posaibtslo do so al ilE

), ln$lruclims lo 0E cenke krchs$e should ctoally rrrmlion thal
otiittr ol candklales *t0r dlsabllities b an'aocssque placs nust
,nenienrenl ol tl"|o 0xailflalhl so as b add tlie unnecossary

rs lnslrucllons hs,ed lo h0 mncemed aultuily lnay be scnl ro
rmt by 3!!t!.011 Pbass ensure that cdndiladg psGons y,ih

lhek l€glllmale ridrls.

You at abvised lo subrnll he fooy ol your

olsabilily Cerlil'rcale lo lhis Cotl,t wilhln l0
days ol tcceipl of lNs &ouurlicalkxt.
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c{Dy to:

Stull(uHsepWh Blrdots


